
CONSTITUTION COMMITTEE REPORT 

14 February 2018 

Presented by Cllr Mark Hawthorne MBE, Chairman of the Constitution Committee 

1 Report of the Independent Remuneration Panel 

1.1 The Committee considered a report from the Independent Remuneration Panel 

(IRP), which outlined the IRP’s recommendations for members’ allowances for the 

2018-19 financial year. 

1.2 The IRP interviewed seventeen members, including fourteen newly elected 

members, in October 2017 and undertook a review of the allowance schemes for 

the other 27 county councils in England as part of its review of members’ 

allowances at Gloucestershire County Council. The Chair of the IRP also met with 

Group Leaders in June 2017 to discuss members’ allowances. 

1.3 The Committee noted that the current special responsibility allowance (SRA) for 

committee and scrutiny chairs is low in comparison to other councils. The SRA for 

the Leader of the Council is also lower than at the majority of other county 

councils, however it was noted that a formal recommendation is not being made to 

address this due to the reluctance of the current Leader to accept an increase. 

1.4 The Committee discussed the SRA for the Leader of the Council in detail. Several 

members expressed an opinion that the SRA should be increased as the Leader 

of the Council is a significant position, overseeing a budget of over £400 million, 

and in order to attract the right calibre of person to the position. It was suggested 

that the Leader has the right to waive their allowance if it is increased. It was 

therefore suggested that the IRP consider the SRA for the Leader of the Council in 

their next review in a year’s time. 

1.5 The Committee thanked the IRP for its report, and supported the IRP’s 

recommendations. 

1.6 RESOLVED TO RECOMMEND TO THE COUNCIL 

a) To increase the special responsibility allowance for committee chairs and

group leaders to £6,000 for the financial year;

b) To increase the basic allowance from £10,000 to £10,100 (1%) for the 2018-19

financial year;

c) To increase all other special responsibility allowances by 1% in line with the

recommendation for the basic allowance; and

d) To note the revised members’ allowances scheme for 2018-19 at Annex C to

the report.



2. Arrangement for the Chair of Audit and Governance Committee

2.1  At full Council on 6 December 2017, the following recommendation from 

Constitution Committee was considered: 

That the Constitution be amended to include the arrangement for the Chair of 

Audit and Governance Committee to be a member drawn from outside the group 

or groups forming the administration. 

2.2  The Committee was asked to reconsider the recommendation following its 

withdrawal at the full Council meeting. 

2.3 Following a discussion as to whether the Constitution should include the 

arrangements for opposition groups to determine the nomination for the Chair of 

Audit and Governance, the Committee agreed that Democratic Services would 

facilitate a conversation between opposition groups to agree a nomination, and 

would provide the guidance that opposition groups should endeavour to reach 

agreement on a single nomination but will not fetter voting by individual members 

at full Council. 

2.4 RESOLVED TO RECOMMEND TO THE COUNCIL that the Constitution be 

amended, as set out in Annex D, to include the arrangement for the Chair of Audit 

and Governance Committee to be a member drawn from outside the group or 

groups forming the administration.  

3. Urgent Questions at Cabinet

3.1 The Committee was reminded of the arrangement for a member of the public to 
ask an urgent question at meetings of full Council, and considered a proposal to 
amend the current arrangements for Cabinet meetings to mirror the arrangements 
at full Council, whilst maintaining that questions can only be asked about items on 
the Cabinet agenda.  

3.2 One member expressed their disappointment that the arrangements for the asking 
of oral questions at meetings of full Council had been changed to the asking of 
urgent questions. 

3.3 Clarification was sought as to whether a member of the public submitting an 
urgent question could ask a supplementary question. It was explained that this will 
be the expectation.  

3.4 It was proposed that the amendment be revised to determine that a member of the 
public may ask an urgent written question. The Committee voted on the revised 
amendment. Six members voted for the revised amendment. Cllrs Colin Hay, Paul 
Hodgkinson and Rachel Smith voted against the revised amendment. The revised 
amendment was therefore upheld. 

3.5 RESOLVED TO RECOMMEND TO COUNCIL that the Constitution be amended 
under Part 4 of the Council’s Constitution, section 9, Cabinet Procedural Rules, as 
set out in Annex E. 



4. Length of Speeches for Motions at Full Council

4.1 The Committee considered the proposed changes to the length of speeches at 
meetings of full Council. Following a query, it was clarified that the standing order 
for the length of speeches at full Council meetings can be suspended if a longer 
amount of time is required for speeches. 

4.2 RESOLVED TO RECOMMEND TO THE COUNCIL that the Constitution be 
amended under Part 4 of the Council’s Constitution, section 12, Procedural 
Standing Orders, as set out in Annex F.  

5. Monitoring Officer Changes to the Constitution

5.1 The Committee considered the reports, noting, in particular, the revised and 
updated ‘Whistleblowing Policy’, which, due to the cancellation of the Constitution 
Committee meeting on 11 December 2017 because of adverse weather 
conditions, was approved by the Chief Executive under delegated powers.  

RESOLVED TO RECOMMEND TO THE COUNCIL to ratify the changes to the 
Constitution, as set out in Annexes G, H, and I, by the Monitoring Officer under 
delegated powers.  

Cllr Mark Hawthorne MBE – Chairman 

February 2018 
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REPORT OF THE INDEPENDENT REMUNERATION PANEL 

2017 REVIEW 

1 Introduction 

1.1 This report has been produced by an Independent Remuneration Panel (IRP) 

made up of members drawn from the local community.  The Panel is independent 

of the Council and its role is to make recommendations on the level of 

allowances paid to councillors. The object being to promote access to all in our 

diverse community who may wish to stand for election to serve that community 

via the democratic process.   

1.2  The members of the Panel: 

 Richard Blamey Former head of pensions with a large multi-national 

industrial gas company. Currently a pensions trustee and 

appointed chair of the Tewkesbury IRP. Also serves as 

treasurer and member of his local parish council.  

 Philip Lowery A former adviser to the Social Services Committee.  

Member of the IAG to the Gloucestershire Constabulary. 

 Fiona Miles Former Clinical Nurse Specialist in Respiratory Medicine. 

Former Treasurer and Secretary to play groups and the 

Royal College of Nursing Specialist Group.  Former 

Trustee of Gloucestershire Chest Fund and former 

school governor.  Involved in Gloucestershire Girl 

Guiding and a parish councillor. 

 Quentin Tallon Former Secretary of Cheltenham and District TUC. 

Involved with the voluntary sector. 

1.3 The Panel’s recommendations are in keeping with the following statutory 

provisions: 

1.3.1 Local Government and Housing Act 1989 and Local Government Act 2006 

1.3.2 The Local Authorities (Members’ Allowances) (England) Regulations 2003 

(‘The Allowances Regulations’) 

Annex A
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2. Review process

2.1 The Panel met on 31 May 2017 to consider any implications arising from the May 

2017 election.  The Chairman met with leaders of the main parties in June.  The 

Panel interviewed seventeen members (including fourteen new members) over 3 

days in October, and met again on 19 October 2017, to study data, and to 

prepare the 2017 report.   

2.2 The interviews provided a valuable insight into the work of members.  The Panel 

was particularly pleased that most of the new members accepted invitations to be 

interviewed.  Although not strictly within the remit of the Panel, we include some 

of the views expressed by members: 

a) Induction programme – Comprehensive but so much to take in as newly

elected members.  Would be helpful if some of the sessions on the basics of

being a councillor could be repeated.

b) Members’ technology – The new iPads are ideal (although many were

disappointed with lack of printing options). Much better than the previous

laptops provided, in particular, the system for accessing committee papers

was praised.  Some members experienced problems with emails and were

frustrated with the loss of access and the requirement for multiple passwords.

Many members serving on district councils were disappointed that they could

not use one device for both councils.

3. Allowances

3.1 The Panel’s recommendation to freeze the basic allowance and review the 

special responsibility allowances after the election was supported by the County 

Council on 15 February 2017. The current allowances’ scheme is shown at 

Appendix A. 

3.2 The Panel noted that the Council no longer ran its own Adoption Panel as the 

process was now run regionally through Adoption West.  The special 

responsibility allowance for members of the Adoption Panel had therefore ended.  

3.3 Following the May 2017 election, a majority administration replaced the minority 

administration.  Special responsibility allowances were no longer paid to Political 

Group Spokespersons, commonly referred to as ‘Shadows’.  The savings 

achieved had been used to cover the cost of the special responsibility allowance 

for a new Cabinet Member: Economy, Skills and Growth. 

3.4 At the request of the Panel, Democratic Services had undertaken a review of 

allowance schemes for the other 27 county councils in England.  On examining 

the data we find that the current special responsibility allowance for committee 
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chairs is low in comparison with other councils.  We also see that the special 

responsibility allowance for scrutiny chairs is extremely low by comparison.  The 

size of this role is broadly in line with a political group leader and the Panel 

believe that both roles should be paid at the same rate. 

3.5 The other area which Gloucestershire is out of line is the special responsibility 

allowance of the Leader of the Council.  It is significantly lower than the majority 

of other county council leaders.  We believe that this should be addressed but we 

are not making a formal recommendation as we are aware of the reluctance of 

the current Leader of the Council to accept an increase. 

3.6 The basic allowances were increased to £10,000 for the two year period 2016-

2018 and we do not wish to see the Council falling behind other county councils 

again. Accordingly, we are recommending some modest increases.  Although not 

linking these to any increases staff may receive, we are nonetheless mindful of 

the wider pay environment.   

4. Recommendations

4.1 To increase the special responsibility allowance for committee chairs and group 

leaders to £6,000 for the 2018-19 financial year. 

4.2 To increase the basic allowance from £10,000 to £10,100 (1%) for the 2018-19 

financial year.  

4.3 To increase all other special responsibility allowances by 1% in line with the 

recommendation for the basic allowance.  

4.4 To note the revised members’ allowances scheme for 2018-19 at Appendix B to 

the report. 

Richard Blamey 

Chairman, Independent Remuneration Panel for Gloucestershire County Council 
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Allowances for 2017-18 

Basic allowance payable to all 53 members: £10,000

Special responsibility allowances (SRA) Positions Allowance 

Leader of the Council 1 £27,300 

Group leader (5 or more members) 1 £  5,850 

(Not paid to Leader of the Council) 

Cabinet member 8 £18,200 

Scrutiny chair 5 £  5,460

Audit and Governance Committee chair 1 £  5,460 

Planning Committee chair 1 £  5,460 

Pensions Committee chair 1 £  5,460 

Chair of Council 1 £  9,100

Vice-chair of Council 1 £  2,730 

Fostering Panel member 1 £  5,460 

Adoption Panel member 2 £  5,460 

Political Group Spokesperson 14 £  1,500 

Annex B



5 

Allowances for 2018-19 

Basic allowance payable to all 53 members: £10,100

Special responsibility allowances (SRA) Positions Allowance 

Leader of the Council 1 £27,570 

Group leader (5 or more members) 1 £  6,000 

(Not paid to Leader of the Council) 

Cabinet member 8 £18,380 

Scrutiny chair 5 £  6,000

Audit and Governance Committee chair 1 £  6000 

Planning Committee chair 1 £  6,000 

Pensions Committee chair 1 £  6,000 

Chair of Council 1 £  9,190

Vice-chair of Council 1 £  2,750 

Fostering Panel member 1 £  5,510 

Annex C



Annex D Audit and Governance Committee Terms of Reference 

Audit and Governance 

Committee 

9 County Councillors 

The Chair of the Audit 

and Governance 

Committee to be a 

member drawn from 

outside the group or 

groups forming the 

administration. 

(1) Advise on the adequacy and effectiveness of the 

Council’s corporate governance arrangements and 

internal control environment. 

(2) Monitor the adequacy and effectiveness of the Council’s 

governance arrangements including: 

 Monitoring the effectiveness of the Chief Officer’s

responsibility for ensuring an adequate internal

control environment;

 Monitoring the arrangements for the identification,

monitoring and control of strategic and operational

risk within the Council;

 Monitoring the adequacy and effectiveness of the

arrangements in place for combating fraud and

corruption;

 Providing an annual report to the County Council that

its systems of governance are operating effectively;

 Reviewing and approving the annual Statement of

Accounts and Annual Governance Statement;

 The Chief Internal Auditor has the right of

independent access to the Committee and its Chair;

 Being responsible for the implementation and

undertaking regular monitoring of the Council’s

treasury management policies and practices;

 Formulating and keeping under review a Code of

Conduct to promote high ethical standards amongst

Officers and doing anything that is calculated to

promote and maintain high standards of conduct by

Officers;

 Formulating and keeping under review the Council’s

‘whistle-blowing’ policy; and

 Formulating and keeping under review the Council’s

arrangements for handling complaints and

investigations by the Local Government

Ombudsman.

(3) To promote, maintain and assist the achievement of high 

standards of conduct by County Councillors and co-opted 

members in accordance with the Council’s Code of 

Conduct for Members.  

 To monitor the operation of the Code of Conduct for

Members;

 To advise the Council on any amendment or revision

of the Code;

 To secure adequate and appropriate training of

County Councillors and co-opted Members on the

Code of Conduct for Members;
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 To give general guidance and advice to County

Councillors on Members’ interests and keep under

review the Register of Members’ Interests maintained

by the Monitoring Officer; and

 To give general guidance and advice to County

Councillors and employees on gifts and hospitality.

(4) Monitor the adequacy and effectiveness of the Council’s 

External Audit service and respond to its findings. 

Specifically: 

 Considering the nature and scope of the External

Audit of the Council’s services and functions;

 Receiving and considering External Audit Reports

including the Annual Audit Letter and Governance

Report; and

 Monitoring management’s response to the External

Auditor’s findings and the implementation of External

Audit recommendations.

(5) Monitor the adequacy and effectiveness of the Internal 

Audit service. Specifically: 

 Approving the internal audit charter;

 Approving the annual risk based internal audit plan;

 Receiving communications from the Chief Internal

Auditor on the internal audit activity’s performance

relative to its plan and other matters, including the

annual report and opinion;

 Receiving and considering major Internal Audit

findings and recommendations;

 Monitoring management’s response to Internal Audit

findings and the implementation of the

recommendations;

 Making appropriate enquiries of management and

the Chief Internal Auditor to determine whether there

are inappropriate scope and resource limitations;

 Agreeing the scope and form of the external

assessment as part of the quality assurance and

improvement plan;

 Receiving the results of internal and external

assessments of the quality assurance and

improvement programme, including areas of non-

conformance with professional standards; and

 Approving significant consulting services not already

included in the audit plan, prior to acceptance of the

engagement, if this materially impacts on core

assurance activity.



Annex D Audit and Governance Committee Terms of Reference 

(6) To grant dispensations to County Councillors and co-

opted Members related to interests specified in the Code 

of Conduct for Members following written requests to the 

proper officer (Chief Executive) by a Member or Co-opted 

Member under section 33 of the Localism Act 2011, when 

the Council: 

 Considers that without the dispensation, the number

of persons prohibited by section 31(4) from

participating in any particular business would be so

great a proportion of the body transacting the

business as to impede the transaction of the

business;

 Considers that without the dispensation the

representation of different political groups on the

body transacting any particular business would be

upset as to alter the likely outcome of any vote

relating to the business;

 Considers that granting the dispensation is in the

interests of persons living in the authority’s area;

 Considers that without the dispensation each

member of the authority’s executive would be

prohibited by section 31(4) from participating in any

particular business to be transacted by the authority’s

executive, or

 Considers that it is otherwise appropriate to grant a

dispensation.

(7) To establish a Sub-Committee known as the Hearings 

Panel to hear allegations that Members have failed to 

comply with the Authority’s Code of Conduct. 

 To assess and review allegations of Member

misconduct; and

 To determine allegations of Member misconduct.

Note: the committee has the right to require the attendance of 

any Council officers or members in order to respond directly to 

any issue under consideration. 

Hearings Panel Sub-

Committee 

5 County Councillors 

proportional to the 

political composition of 

the Council. Quorum of 

3 members present for 

its duration 

(1) To receive reports referred from the Monitoring Officer 

following investigations into complaints and other steps 

associated with that function. 

(2) To conduct standards hearings and all other steps 

associated with that function, including taking into 

account the advice of the Independent Person. 

(3) If the panel determines that a breach of the Authority’s 
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Code of Conduct has occurred, the panel can impose 

one or more of the following if appropriate: 

a) Censure;

b) Report to Council;

c) Recommend actions to the Leader of the Council;

d) Recommend actions to Group Leader;

e) Removal from Outside Bodies;

f) Withdrawal of facilities, such as Council

email/website/internet access;

g) Exclusion from the Council offices or other

premises with the exception of meeting rooms as

necessary for attending Council, Committees or

Sub-Committees and/or nominating a single point

of contact; and/or

h) Requesting the Member to undertake actions

deemed appropriate e.g. training, issue of an

apology.

(4) To set-up when necessary an interview panel comprising 

of the lead members of each party to shortlist and 

interview candidates for the role of Independent Person. 

 To recommend successful candidates to the

County Council to be chosen by a majority of

Councillors.



Annex E 

QUESTIONS AT CABINET MEETINGS 

9.1 At each meeting of the Cabinet there shall be up to 30 minutes set aside for written 
and oral urgent written questions. 

9.2 A County Councillor or any person who lives or works in the county, or is affected 
by the work of the County Council, may ask the Leader of the Council or a Cabinet 
Member a written question on any matter which relates to any item on the Cabinet 
agenda for that meeting. 

9.3 A written copy of the question must have been delivered to the Chief Executive by 
4pm three clear working days before the date of the meeting. 

9.4 An oral urgent written question may be asked by a member of the public about any 
item on the Cabinet agenda for that meeting provided that he or she gives notice of 
the question to the Chief Executive at least 30 minutes prior to the start of the 
meeting., which the Chairperson considers could not have been reasonably 
submitted by the deadline for the receipt of written questions, provided that he or 
she gives notice of the question to the Chief Executive by 12 noon the day before 
the meeting.  

9.5 Response 

A written answer will be provided to a written question and will be given to the 
questioner and to Cabinet Members before the meeting. The question and answer 
will then be taken as read at the meeting itself and need not be read out. 

9.6 A copy of all written questions and written answers circulated at the meeting will be 
attached to the signed copy of the minutes of the meeting. 

9.7 Supplementary Questions 

A person who has put a written question may, with the consent of the person 
presiding, ask a supplementary question on the same subject. 

9.8 An answer to a supplementary question will take the form of: 

9.8.1 A direct oral answer; 

9.8.2 Where the information required is contained in a Council document or 
other published work, the questioner will be given the name of that 
document and if the person presiding considers it appropriate the 
relevant part of the document will be read out; 

9.8.3 If the information required is not easily available, a written answer will 
be sent to the questioner and circulated to all Cabinet Members. 

9.9 There will be no discussion on any question from a member of the public. 

9.10 Written questions may be rejected and oral urgent written questions need not be 
answered when the person presiding considers that they: 

9.10.1 Are defamatory, frivolous or offensive; 
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9.10.2 Are substantially the same as a question that has been put to a 
meeting of the Cabinet or Council in the past six months; or  

9.10.3 Would require the disclosure of confidential or exempt information. 

In every case, the person presiding must specify the reason for rejecting a question 
or not requiring an answer to be given to it. 

If the person presiding decides not to allow a further question as provided herein 
and has given reasons for the decision, then the decision shall be final. 
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12. RULES OF DEBATE

12.1 No speeches until a motion is seconded. 

No other speeches may be made after a Member has moved a motion and 
explained the purpose of it until the motion has been seconded by another Member.  

12.2 Right to require a motion to be in writing. 

The Chairperson may require a motion to be written out before allowing the matter 
to be discussed.   

12.3 Seconder’s speech 

When seconding a motion a Member may reserve their right to speak until later in 
the debate.   

12.4 Content and length of speeches 

Speeches must be directed to the matter under discussion or to a personal 
explanation or point of order.  No speech may be longer than five three minutes 
without the agreement of the Chairperson.  

Exceptions to this rule are: 

12.4.1 A Member who puts forward a motion may speak to it for not more 
than ten five minutes and may also speak in reply to it at the end of the 
debate for not more than five three minutes.  This Standing Order does 
not apply to a speech made under Procedural Standing Order 11.2;   

12.4.2 A Member presenting or answering questions on reports of 
committees or Cabinet may not speak for more than 10 minutes unless 
otherwise agreed by the Chairperson. 

12.5 Amendments to a motion 

A Member may move an amendment to a motion and explain the purpose of it.  The 
amendment must be seconded by another Member.  The Chairperson may require 
that the amendment be written out before allowing the matter to be discussed.  An 
amendment must be relevant to the motion and shall either be: 

12.5.1 To leave out words; 

12.5.2 To leave out words and add others; or 

12.5.3 To insert or add words. 

The time spent debating an amendment to a motion shall count within the overall 
two hours allocation time for motions. 

No amendment shall be allowed which is contrary to the motion before the Council 
or has the effect of introducing a new proposal.   
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Only one amendment may be moved and discussed at any one time.  No further 
amendment may be moved until the amendment under discussion has been dealt 
with.   

If an amendment is rejected, different amendments may be proposed on the original 
motion.   

If an amendment is carried, the motion as amended takes the place of the original 
motion.  This becomes the substantive motion on which any further amendments 
are moved.   

After an amendment has been carried, the Chairperson will advise the meeting of 
the content of the amended motion before accepting any further amendments.  

12.6 When a Member may speak again 

When a Member has spoken on a motion they may not, without the consent of the 
Chairperson, speak again during the debate, except: 

12.6.1 To speak once on an amendment moved by another Member; 

12.6.2 To move a further amendment if the motion has been amended since 
he or she last spoke; 

12.6.3 If the first speech was on an amendment moved by another Member, 
to speak on the main issue, whether or not the amendment was 
carried; 

12.6.4 To exercise the right to reply; 

12.6.5 On a point of order; 

12.6.6 By way of personal explanation. 

12.7 Alteration of motion by the proposer 

With the consent of the full Council agreed without discussion, a Member may: 

12.7.1 Alter a motion of which he or she has given notice; or 

12.7.2 With the consent of the seconder alter a motion that has been moved 
without notice.   

In either case, the alteration to the motion must be worded as an 
acceptable amendment in accordance with Procedural Standing Order 
12.5. 

12.8 Withdrawal of motion or amendment 

A Member may withdraw a motion or amendment to a motion which he or she has 
moved, with the consent of both the full Council and the seconder.  The full 
Council's and seconder’s consent will be given or not given, without discussion.  No 
Member may speak on the motion or amendment to motion after the mover has 
asked permission to withdraw unless permission to withdraw is refused.   
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12.9 Right of reply 

The mover of a motion has the right to reply at the end of the debate on the motion, 
immediately before the motion is put to the vote.   

If an amendment to the motion is moved, the mover of the original motion will also 
have the right to reply at the end of the debate on the amendment.  Otherwise, the 
mover of the original motion is not allowed to speak in the debate on the 
amendment.   

The Member who has proposed an amendment shall have a right to reply to the 
debate on that amendment.  The right to reply will take place immediately before 
the final speech by the mover of the original motion.   

A Member exercising the right to reply shall not introduce any new issues into the 
debate.   

After everyone who has the right to speak under this Procedural Standing Order 
has done so the meeting shall take its decision without further discussion.   

12.10 Closure motions 

A Member who has not already spoken on a motion being debated may move, 
without comment or otherwise speaking to the motion except in accordance with 
Procedural Standing Order 11.2, the following procedural motions at the end of a 
speech by another Member: 

12.10.1 To proceed to the next business: 

If a procedural motion to proceed to the next business is seconded 
and the Chairperson thinks the item has been discussed sufficiently, 
he or she will give the mover of the original motion and, if an 
amendment is being discussed, the mover of the amendment, a right 
of reply and then put the procedural motion to the vote.   

If the Chairperson thinks the item has not been discussed sufficiently, 
the procedural motion will not be discussed further and will not be put 
to the vote. 

If the procedural motion to proceed to the next business is carried, no 
further discussion will take place at that meeting in relation to that 
business.   

[Note that proceeding to the next business may leave business 
unresolved] 

12.10.2 That the question be put: 

If a procedural motion that the question be put is seconded and the 
Chairperson thinks the item has been discussed sufficiently, he or she 
will put the procedural motion to the vote without further discussion.   
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If the Chairperson thinks the item has not been discussed sufficiently, 
the procedural motion will not be discussed further and will not be put 
to the vote. 

If the motion that the question be put is passed, the Chairperson will 
give the mover of the original motion (but not the mover of any agreed 
amendment), a right of reply before putting the original motion (or 
agreed amended motion, if any) to the vote.   

If the motion that the question be put is passed and an amendment to 
a motion is being discussed, the Chairperson will give the mover of the 
amendment, a right to reply before putting the amendment motion to 
the vote.  

[Note that passing a procedural motion that the question be put when 
an amendment to a motion is under discussion, has the effect of 
resolving only whether or not the amendment shall be agreed] 

12.10.3 To adjourn a debate to a specified date, time and place; or 

12.10.4 To adjourn a meeting to a specified date, time and place. 

If a motion to adjourn the debate or to adjourn the meeting is 
seconded and the Chairperson thinks the item or business of the 
meeting has not been discussed sufficiently and cannot reasonably be 
discussed further on that occasion, he or she will put the procedural 
motion to adjourn to the vote without giving the mover of any other 
motion under discussion, the right of reply.   

If the Chairperson thinks the item or business of the meeting has been 
discussed sufficiently, the procedural motion to adjourn will not be 
discussed further and will not be put to the vote. 

12.11 Point of order 

A Member may raise a point of order relating to procedural matters at any time. 
The Chairperson will hear them immediately.  A point of order shall relate only to an 
alleged breach of these Procedural Standing Orders or the law relating to meetings. 
The Member must indicate the Procedural Standing Order or point of law and the 
way in which he or she considers it has been broken.  The ruling of the Chairperson 
on the matter will be final.   

12.12 Personal explanation 

A Member may make a personal explanation at any time.  A personal explanation 
shall only relate to a material point made in an earlier speech by the Member that 
may appear to have been misunderstood during the current debate.  Before giving 
the explanation, the Member must first identify that material point and why it 
appears to have been misunderstood and the Chairperson shall then decide 
whether or not the personal explanation can be made to the meeting. If the 
Chairperson decides explanation can be given, the Member may then give the 
explanation.    

12.13 At any time during a debate, with the agreement of the Chairperson, any Member 
may request clarification of any matter relating to that debate. 
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12.14 For the purposes of Procedural Standing Orders: 

12.2 Right to require a motion to be in writing; 

12.4 Content and length of speeches; 

12.5 Amendments to a motion; 

12.6 When a Member may speak again; 

12.9 Right of reply;  

12.10 Closure motions 

recommendations to the Council from the Cabinet, the Leader of the Council, a 
Cabinet Member, a committee or an Officer exercising delegated powers shall be 
treated as a motion. 
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